HAWN MEMORIAL LIBRARY

Citizen’s Request for Reconsideration of Library Material

Request for Reconsideration of Library Material:

The form, “Citizen’s Request for Reconsideration of Library Material” should be
presented to any individual who asks or demands that a given book, periodical, or
piece of library material be removed from the collection or restricted in its
availability to the library’s patrons.

e Provide a copy of the “Freedom to View/Read Policy” if requested

e The complainant fills out the form as completely as possible

e His/her signature at the bottom of the form is required

e Includes library card number

e Politely inform the patron that the completed form and the material in
guestion will be brought to the attention of the Library Director and the
Lawn Library Board of Trustees

e Notify the Library Director as soon as possible

e The Library Director notifies the Board of Trustees

Citizen’s Request for Reconsideration of Library Material form attached.
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